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                                                                                                                     06 May 2026 

Dear Councillors, 

 

You are hereby summoned to the Annual Parish Council Meeting to be held on Tuesday 12 May 2026 in the 

Village Hall (Kennedy Room) at 6.30pm, when the under-mentioned business will be transacted. The press and 

public are cordially invited.  

 

Yours faithfully, 

 
Jennifer Shone-Tribley, Parish Clerk 

 

________________________________________________________________________ 

WPC ANNUAL PARISH COUNCIL MEETING AGENDA 

TUESDAY 12MAY 2026 6.30pm 
1 To ELECT a Chair and for the Chair to SIGN a Declaration of Acceptance of Office. 

2. To ELECT a Vice-Chair and for Vice-Chair to SIGN a Declaration of Acceptance of Office. 

3. To RECEIVE Apologies for Absence 

4. a. To RECEIVE declarations of interest 

b. To RECEIVE delegated Declaration of Interest Dispensation decisions or APPROVE  

non-delegated DPI dispensations requested by a councillor. 
5. REGISTER OF INTERESTS – Councillors to be reminded to review and update the online register of 

interests.  

6. Public Participation - Parish Issues – An opportunity for parishioners to bring matters to 

the attention of the Parish Council and for parishioners to seek guidance from the Council. 
7. Financial Year End matters: 

 a. To RECEIVE reports and APPROVE the end of year accounts, as at 31/03/2026. 

b. To AGREE and COMPLETE Section 1 (Annual Governance Statement) of Form  

3 of the AGAR 2025/26. 

 c. To AGREE and COMPLETE the Section 2 (Accounting Statement) of Form 3 the AGAR 2025/26  

 d. To RECEIVE and ACCEPT the report of the Internal Auditor for 2025/26 and ‘Annual Internal Audit 

Report’ of Part 3 of the Annual Governance and Accountability Return (AGAR 2025/26). 

 e. To NOTE the dates for the notice of public rights  

 f. To APPROVE the Annual CIL Report 2025-26 

 g. To APPROVE Reserves Allocations 2026-27 

 h. To REVIEW and AGREE the Council’s Asset Register 

8. To CONFIRM the appointment of the Internal Auditor for 2026/27 

9. To CONFIRM the bank and building society authorised signatories. 

10. To REVIEW and ADOPT the following WPC Policies: 

WPC Standing Orders v2026; WPC Financial Regulations v2026; WPC Model LGA Code of Conduct for 

Councillors v2026, WPC Terms of Reference – Planning Sub-Committee v2026 

11. To APPROVE appointment of Councillors/Officers/Other appointments to particular responsibilities – 

see separate list.  

12. To CONFIRM the appointment of the Clerk and RFO. 

If you are unable or do not wish to attend, comments for councillors’ attention may be forwarded to the Clerk at the email address 

detailed at the top of this agenda.  

mailto:clerk@waldringfieldparishcouncil.gov.uk
http://www.waldringfieldparishcouncil/
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SUPPORTING DOCUMENTS 

Annual Parish Council Meeting 2026 

ITEM 7 
7 a. To RECEIVE reports and APPROVE the end of year accounts, as at 31/03/2026 – (Original signed) 
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Financial Year End Cash Flow Statement
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Financial Year End Bank Reconciliation 31.03.26 (original Signed) 
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b. To CONSIDER and APPROVE Section 1 (Annual Governance Statement) of Form 3 of the AGAR 

 
 

  (The above is draft only – to be completed in the meeting) 

 

 c. To AGREE and COMPLETE the Section 2 (Accounting Statement) of Form 3 the AGAR  2025/26  
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d. To RECEIVE and ACCEPT the report of the Internal Auditor for 2025/26 and ‘Annual Internal Audit 

Report’ of Part 3 of the Annual Governance and Accountability Return (AGAR 2025/26). 

The Internal Auditor’s report was circulated with these documents and is posted on the website. 
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e. To NOTE the dates for the notice of public rights  

For Councillor’s information: 

 

The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require that: 
 

1) The accounting records for the financial year to which the audit relates and all books, deeds, contracts, 

bills, vouchers, receipts and other documents relating to those records must be made available for 

inspection by any person interested, during a period of 30 working days set by the smaller authority and 

including the first 10 working days of July. 

2) The period referred to in paragraph (1) starts with the day on which the period for the exercise of public 

rights is treated as having been commenced i.e. the day following the day on which all of the obligations 

in paragraph (3) below have been fulfilled. 

3) The responsible financial officer for a relevant authority must, on behalf of that authority, publish (which 

must include publication on the authority’s website): 

a) the Accounting Statements (i.e. Section 2 of either Form 2 or 3, whichever is relevant, of the Annual 

Governance & Accountability Return (AGAR)), accompanied by: 

i) a declaration, signed by that officer to the effect that the status of the Accounting Statements are 

unaudited and that the Accounting Statements as published may be subject to change;  

ii) the Annual Governance Statement (i.e. Section 1 of either Form 2 or Form 3, whichever is relevant, 

of the AGAR); and 

b) a statement that sets out— 

i) the period for the exercise of public rights; 

ii) details of the manner in which notice should be given of an intention to inspect the accounting 

records and other documents; 

iii) the name and address of the local auditor; 

iv) the provisions contained in section 26 (inspection of documents etc.) and section 27 (right to make 

objections at audit) of the Act, as they have effect in relation to the authority in question;   

 

The Clerk proposes this period be for a period of 30 days, commencing 03 June 2026 to 14 July 2026. The 

proposed notice was circulated to Councillors with these documents.  

 

For further information, the Notice proposed is below: 

 

 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made
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f. To APPROVE the Annual CIL Report 2025-26 
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 g. To APPROVE Reserves Allocations 2025-26 

 Below are Reserves allocations amended with Year End figures.  

 
 

h. To REVIEW and AGREE the Council’s Asset Register 

 The Council’s Asset Register was sent to Councillors with these documents and is posted on the website 

 

ITEM 8 
 

8.To CONFIRM the appointment of the Internal Auditor for 2025/26. 

 

Heelis and Lodge are recommended as the internal auditors. As a local business they have supported the 

Council for many years. The Clerk finds they have provided a cost-effective and valued service. 

 

ITEM 9 
9. To CONFIRM the bank and building society authorised signatories. 

 

The Council has two bank accounts: 

Unity Trust Bank (Operating Account) 

Authorised signatories are: 
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Cllr Kay, Cllr Reid and Cllr Elliot  

Council could consider a fourth signatory 

 

Suffolk Building Society (Savings Account) 

Authorised Signatories are: 

Cllr Reid and Cllr Kay 

Council could consider a third signatory 

 

ITEM 10 
10. To REVIEW and ADOPT the following WPC Policies: 

These policies were provided to Councillors separately with these documents.  

 

DRAFT WPC Standing Orders v2026 – Reflects changes in the NALC template to Section 14.  

DRAFT WPC Financial Regulation v2026 (formerly Financial Standing Orders). These are the most up to date 

Financial Regulation and are based on the most current NALC template. No changes to this document from 

the previous version.  

DRAFT WPC Councillor Code of Conduct v2026– this is unchanged as there are no new updates from the LGA 

to this policy. 

Draft Terms of Reference – Planning Sub-Committee v2026 – This will establish the Planning Sub-

Committee, which will operate from its approval.  

 

ITEM 11 
11. To APPROVE appointment of Councillors/Officers/appointments to particular responsibilities – see 

separate list. 

Below is a list of existing responsibilities. Consideration should be given to any new responsibilities that may 

be required.  

Responsibility area No of 

Cllrs 

Current appointees 

SALC 1 Cllr Elliot 

Footpaths 1 Cllr Gold 

Emergency Planning 1 Cllr Quick 

Planning Sub-Committee (new ToR) 3 Cllr Kay, Cllr Elliot and Cllr Gold  

Parish Liaison 1 Cllr Kay 

Website Management 2 Vacancy and The Clerk 

Village Hall 1 Cllr Gold 

Tennis Club 2 Cllr Kay  

Fairway Committee 2 Cllrs Gold and Reid 

Playing Fields 3 Cllrs Forsdike, Vacancies  



Waldringfield Parish Council 
 

14 
 

Church Field 2 Cllrs Elliot and Gold 

WALGA 1 Cllr Kay 

Beach 3 Cllrs Gold and Quick  

Notice Boards 2 Cllrs Kay and the Clerk 

Village Sign, benches and street 

furniture 
(2) Vacancy and Clerk 

Climate and Biodiversity Coordinator 1 Cllr Quick 

Felixstowe Partnership (2) Vacancy and Cllr Reid  

SID Coordinator 2 Cllrs Kay and Reid 

Litter Walk Coordinator 1 Cllr Reid 

Brightwell Lakes Forum 2 Cllrs Kay and Elliot 

Warm Welcome Coordinator 1 Cllr Elliot 

Deben Estuary Representative 1 Cllr Quick 

Safeguarding Lead  

Deputy Safeguarding Lead 

(2) 

Vacancy 

Clerk 

Non- Member appointments 

Tree Warden 1 C. Fisher-Kay 

Flood Defences 3 J. Smith, T. Lyon and J. Wilkins 

Proposed new Responsibility Areas 

Policies Working Group 

(to manage the process of policy changes; 

review and make recommendations to 

Council) 

3  

Website Working Group 

(To review and renew existing website, 

and make changes required) 

3  

 

 


