NOTICE OF CONCLUSION
OF AUDIT

(LOCAL AUDIT AND ACCOUNTABILITY ACT 2014 ~
ACCOUNTS AND AUDIT REGULATIONS 2015)

FOR

Waldringfield Parish Council

NOTICE is hereby given that the audit for the
year ended 31 March 2017 was completed on

30 July 2017

and the accounts are now available for inspection by local electors
in accordance with Section 25 of the Local Audit and Accountability Act 2014.
The requisite information as defined by Section 13(1) of the Accounts and Audit
Regulations 2015 is/is=saet* displayed alongside this notice on e,
Pawishh \Nghsrle - Wald\ﬁtf\\jﬁ\'e\d oveswlfolk . et

(* Please delete as necessary)

If the requisite information is not displayed alongside
this notice, it is available for inspection by appointment.

To arrange a viewing please contact
TRE CLEeRY.
c. waldvingheld @ geegle vl . com
~ Qu2SS &7%%%83

between the hours of [0 ‘o and 16:¢0

Dated: |0 [AvLYST | 201

Signed: L0\ e b

= (Responsible Financial Officer)



APPENDIX 6

Councils’ Accounts: A Summary of Electors’ Rights

The basic position

By law any person interested has the right to inspect a smaller authority’s accounts. If you are entitled and
registered to vote in local council elections then you (or your representative) also have the right to ask the
appointed auditor questions about the smaller authority’s accounts or object to an item of account contained
within them.

The right to inspect the accounts

When your smaller authority has finalised its accounts for the previous financial year it must make them
available for inspection. Smaller authorities must tell the public including advertising this on their website
that the accounts and related documents are available to inspect. You then have 30 working days to look
through the accounting statements in the annual return and any supporting documents. The 30 day period
must include a common period of inspection, the first 10 working days of July during which all smaller
authorities accounts are available to inspect. This will be 3-14 July 2017 for 2016/17 accounts. By
arrangement you will be able to inspect and make copies of the accounts and the relevant documents. You
may have to pay a copying charge.

The right to ask the auditor questions about the accounts

You can only ask the appointed auditor questions about the accounts. The auditor does not have to answer
questions about the smaller authority’s policies, finances, procedures or anything else not related to the
accounts. Your question must be about the accounts for the financial year just ended. The auditor does not
have to say whether they think something the smaller authority has done, or an item in its accounts, is lawful
or reasonable. You can only ask the auditor questions during the period for the exercise of public rights.

The right to object to the accounts

If you think that the smaller authority has spent money that they shouldn’t have, or that someone has caused
a loss to the smaller authority deliberately or by behaving irresponsibly, you can object to an item of account
by sending a formal ‘notice of objection’ to the auditor, to the address below. The notice must be in writing.
In it you must tell the auditor why you are objecting and what you want the auditor to do about it. The
auditor must reach a decision on your objection. If you are not happy with that decision, you can appeal to the
courts.

You may also object if you think that there is something in the accounts that the auditor should discuss with
the smaller authority or tell the public about in a ‘public interest report’. You must give your reasons in
writing to the auditor at the address below and send a copy to the smaller authority no later than the end of
the period for the exercise of public rights. The auditor must then decide whether to take any action. The
auditor does not have to, but usually will, give reasons for their decision and you cannot appeal to the courts.

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller authority.
You should take these complaints to your local Citizens’ Advice Bureau, local Law Centre or a solicitor.

What else you can do

Instead of objecting, you can give the auditor information that is relevant to their responsibilities. For
example, you can simply tell the auditor if you think that something is wrong with the accounts or about waste
and inefficiency in the way the smaller authority runs its services. You do not have to follow any set time
limits or procedures. The auditor does not have to give you a detailed report of their investigation, but they
will usually tell you the outcome.

A final word

Smaller authorities, and so local taxpayers, must meet the costs of dealing with questions and objections. In
deciding whether to take your objection forward further, one of a series of factors the auditor must take into
account is the costs that will be involved. They will only continue with the objection if it is in the public

interest to do so. If you appeal to the courts, against an auditor’s decision, you will have to pay for the action
yourself.

For more detailed guidance on electors’ rights and the special powers of auditors, copies of the publication
Local Authority Accounts - a guide to your rights are available from the National Audit Office’s website.

If you wish to contact your smaller authority’s appointed external auditor please write to: BDO LLP, Arcadia
House, Maritime Walk, Ocean Village, Southampton, Hampshire SO14 3TL.



Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of

smaller authority here: WN"W\‘NG k e (8} ng\'\ GB\TNL‘ L.,

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

‘Yes’
means that this smaller authority:

1. We have put in place arrangements for effective prepared its accounting statements in
financial management during the year, and for the accordance with the Accounts and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of internal control, made proper arrangements and accepted
including measures designed to prevent and detect 3 responsibility for safeguarding the public money
fraud and corruption and reviewed its effectiveness. and resources in its charge.

3. We took all reasonable steps to assure ourselves that has only done what it has the legal power to do

there are no matters of actual or potential non-compliance
with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on

its finances.

and has complied with proper practices
in doing so.

4. We provided proper opportunity during the year for the
exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the
opportunity to inspect and ask questions about
this authority’s accounts.

5. We carried out an assessment of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required.

considered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent
of the financial controls and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in
reports from internal and external audit.

responded to matters brought to its attention by
internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either its business activity during the year
during or after the year-end, have a financial impact on this including events taking place after the year-end
smaller authority and, where appropriate have included if relevant.
them in the accounting statements.

disclosed everything it should have about

ok

9. (For local councils only) Trust funds including charitable. has met all of its responsibilities where it is a
In our capacity as the sole managing trustee we sole managing trustee of a local trust or trusts.
discharged our accountability responsibilities for the /

fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

This annual governance statement is approved by this

smaller authority on: Signed by Chair at meeting wher)e approval is given:
Ve | |
| o9[es| 2e17 B e TR T |
)
and recorded as minute reference: Clerk:

| 1667~ % | = T A Lo g

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how this smaller
authority will address the weaknesses identified. :
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authority here:

wWALNANGF L) PRI CouNceL

Year ending

Notes and guidance

Balances brought

31 March
2016
¢

31 March
2017
¢

Please round all figures to nearest £1_ Do not leave any boxes blank
and report £0 or Nil balances_ All figures must agree to underlying
financial records

Total balances and reserves at the beginning of the year as recorded

forward l © L}-% Zs ‘ RN\S in the financial records. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates Total amount of precept (or for IDBs, rates and levies) received
and Levies i) 9 12636 or receivable in the year. Exclude any grants received.

3. (+)Total :2 83y . Total income or receipts as recorded in the cashbook less the
other receipts 3 61 L}.7 precept or rates/levies received (line 2). Include any grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of all

5 7 '25 51& l employees. Include salaries and wages, PAYE and NI (employees
and employers), pension contributions and employment expenses.

5. (-)Loan Total expenditure or payments of capital and interest made during
interest/capital ~ A the year on the smaller authority’s borrowings (if any).
repayments

6. (-) All other 6 g T Total expenditure or payments as recorded in the cashbook less staff
payments 79 ("H ‘3 costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must equal
forward (218 3019 | (142+3) 4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and short term P24 e 1301 c( short term investments held as at 31 March — To agree with bank
investments reconciliation.

9. Total fixed assets This cell shows the value of all the property the authority owns. It is
plus long term made up of its fixed assets and long-term investments.
and assets

10. Total Wy The outstanding capital balance as at 31 March of all loans from third
borrowings parties (including PWLB).

11. (For Local Councils The Council acts as sole trustee for and is responsible for managing
Only) Disclosure Trust funds or assets.
note re Trust funds ?( N.B. The figures in the accounting statements
(including charitable) above do not include any Trust transactions.

| certify that for the year ended 31 March 2017 the | confirm that these accounting statements were approved

accounting statements in this annual return present fairly the by this smaller authority on:

financial position of this smaller authority and its income and

expenditure, or properly present receipts and payments, as I 0‘7(09 / 241 &)

the case may be.

and recorded as minute reference:
Signed by Responsible Fipancial Officer: I 667-€
e 3 ) t -
| N / !%g égi: 2 j Signed by Chair at meeting where approval is given:
Py n
Date | o9/cs|onT | | SN ARET
\
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Section 3 — External auditor report and certificate

In respect of:

Enter name of

WALDLINTILD PN Caous U

smaller authority here:

1. Respective responsibilities of the body and the auditor-

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

(Exceptfor-the-matters-reportedbetow)* on the basis of our review of the annual return, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant

legislative and regulatory requirements have not been met. (*delete-as-appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

(continue on a separate sheet if required)

3. 2016/17 External auditor certificate
We certify/de-reteertify* that we have completed our review of the annual return, and

discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
£\
JENEs

year ended 31 March 2017.
External auditor signature l \ W ¥4

“We-donot-certify-completion-because:
el = 1 ’r\
External auditor name 200 LLP somhgrn?g- 1 J Date | ‘@ ') ' /
— | |55 T

]
Note: The NAO issued guidance applicablywiggedrnlai'éudito}s‘ work on 2016/17 accounts in Auditor Guidance Note AGN/02. The
AGN is available from the NAO website (www.nao.org.uk)

= EleR s o Pagediofier s :
BDO LLP is a limited liability partnership registered in England and Wales (with registered number 0C305127).



Annual internal audit report 2016/17 to

Enter name of

smaller authority here: WA‘/-})K/ '\/GF’ EL.b PM IS H COU/VC’L

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Internal control objective Agreed? Please choose only
one of the following
Not
covered™*
A. Appropriate accounting records have been kept properly throughout the year. YE S
B. This smaller authority met its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. \/E S
C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the =
adequacy of arrangements to manage these. W: S
D. The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate. Y€ $
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. VES
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was // €T ‘T‘[ CASH
approved and VAT appropriately accounted for. \/ NoT HFl/b
G. Salaries to employees and allowances to members were paid in accordance with this smaller =
authority's approvals, and PAYE and NI requirements were properly applied. YE )
H. Asset and investments registers were complete and accurate and properly maintained. \/E N
I.  Periodic and year-end bank account reconciliations were properly carried out. VeS

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an \/ s
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

Not
No applicable

K. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

£

S " A 5 \

Name of person who carried out the internal audit l = RIN 8/(0"‘/” / oh b‘d&[‘ g Ha:’[,lj' d= Lob GE) |
2 i\ ;

Signature of person who carried out the internal audit ‘ IR W } Date | 25 [0t / 017 |

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified }
(add separate sheets if needed). f
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is !
next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed). |
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Waldringfield Parish Council
Summary of Receipts and Payments

All Cost Centres and Codes

Cost Centre A - Receipts
Receipts Payments Net Position
Code  Title Estimated Actual Var Estimated Actual Var  +-underfover spend
28 Precept 12,636.00 12,636.00
29  Council Tax Support Grant
30 SCC Locality Grant 750.00 1,162.00 412 412
31 SCC Footpaths Grant 175.30 175.30
32 Recycling
33 Equipment Hire
34 SCC Q of Life Budget
35 SCDC Community Enabling Fund 1,000.00 1,000 1,000
36 Bank Interest 70.00 71.16 1 1
37 Grants and Donations 1,021.70 1,022 1,022
36 Advertising income 400.00 12012 -280 -280
39 VAT Refund
SUB TOTAL 14,031.30 16,186.28 2,155 2,155
Cost Centre B - Administration
Receipts Payments Net Position
Code  Title Estimated Actual Var Estimated Actual Var  #-underfover spend
1 Salaries 5,150.00 4,601.48 549 549
2 PAYEINI 659.20 -659 659
3 Stationery/Mileage/Etc. 375.00 820.74 -446 -446
4 Post and telephone 120.00 5208 68 68
5 Newsletter re 1972 LGA 5142 480.00 769.60 -290 -290
6 Village Hall hire 250.00 250.00
T Insurance 490.00 49583 6 5
8 Membership Subs re LGA s111 425.00 400.10 25 25
9 Audit 210.00 166.00 44 44
10 Chairman's Expenses 50.00 50 50
11 Training 200.00 75.00 125 125
12 Election Costs
40 Website Annual Fee 63.98 -64 -64
SUB TOTAL 7.750.00 8,354.01 604 604
Cost Centre C - Playing Field/Recreational
Receipts Payments Net Position
Code  Title Estimated Actual Var Estimated Actual Var  *-underfover spend
13 Handyman's Wages 495.00 495 495
14 Grass cutting (field) 720.00 420.00 300 300
15  Mole catching (field) 250.00 240.00 10 10
16  Repairs/Maintenance 1,050.00 T46.18 304 304
17 Footpath Maintenance 450.00 240.00 210 210
18 Locailty Grant Spend 750.00 2,067.05 -1,317 -1,317
19 SCC Quality of Life
20 SCDC Community Enabling Fund 34228 -342 -342
41 AONB Grant Payments 55395 -554 -5b4
SUB TOTAL 3,715.00 4,609.46 894 894
Cost Centre D - Grants
Receipts Payments Met Position
Code  Title Estimated Actual Var Estimated Actual Var  *-underfover spend
21 General Grants OSA06s9/LGATE: 400.00 400.00
22 Church Field re OSA 1906 s9 & 1! 400.00 400.00
23 Village Hall LGA 1976 519 500.00 500.00
24 All Saints Church OSA 1906 et al 500.00 500.00
25 WildlifeGroup OSA 1906 S9 100.00 100.00
SUB TOTAL 1,900.00 1,900.00
Cost Centre E-s137
Receipts Payments Net Position
Code  Title Estimated Actual Var Estimated Actual Var  +-underfover spend
27 s137
SUB TOTAL
Cost Centre F - Miscellaneous
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +-underfover spend
26 Miscellaneous
SUB TOTAL
NET TOTAL 14,031.30 16,186.28 2,155 13,365.00 14,863.47 -1,498 657
VAT, 396.54 81492
GROSS TOTAL 16,582.82 15,678.39



Waldringfield Parish Council

Bank Reconciliation at 31/03/2017

Cash in Hand 01/04/2016

12,115.06
ADD
Receipts 01/04/2016 - 31/03/2017 16,582 82
28,607.88
SUBTRACT
Payments 01/04/2016 - 31/03/2017 15,678.39
Cash in Hand 05/04/2017 13.019.49
{per Cash Book)
Cash in hand per Bank Statements
Cash 04/05/2016 0.00
Barclays Community Account 31032017 586372
Ipswich Building Society 31032017 T.658.57
13,522.29
Less unpresented cheques
As attached 502.80
13,019.49
Plus unpresented receipts
As attached 0.00
Adjusted Bank Balance 13,019.49




Payments in excess of £100 (excluding employee payments)

Waldringfield Parish Council

PAYMEMTS LIST
Voucher Code Diate Ministe Bank Cheque He Dhesscription Supplier VAT Type et VAT Tastal
L Mewsietier re 1972 LGA 514G AIS/Z016 Eairiays Commenky & 100934 Newsietey Betmprint Woodbeidge Lsd 205.00 0o 205.00
& Wilage Hall hire CA52016 Earays Commenky & 100938 Vikge Hall Hie: Waldringficid Vilage Hall Tre X 250,00 0.0 250,00
7 Locaity Gran Spend /052016 Eariays Commenky & 100939 RECYTING COMPOUR expenses 1 Muns H 117804 |37 120721
9 Mok catching (Red) DA52016 Eardays Commeniy & 100940 Moie Treatment Suffol Coastal Nose H 200,00 4000 240,00
10 RepairsMaintenaoom LYOSZ016 Earays Commenky & 100540 Replacement dog bin Suffolc Coastal Norse H 215.00 4300 25200
13 SODOC Commenky Erabing F - 11062016 Earlays Commeniy & 100942 CSW Signs Hr O Lines H 260,00 5200 31200
14 Loty Grant Spend 11062016 Earays Commenky & 100943 Speedar Traific Radar Gun Omshe Toois H B45.00 162,00 1,044.00
15 Newslether re 1972 LGA 5143 11062016 Earlays Commeniy & 100944 Kewesicttes Bettaprint Woodbridge Ltd 135,80 0o 135,80
16 Membership Subs re LGASL] 1LDGZ0L6 Earays Commenky & 100945 Annual Subscription SN E 236,10 0. 23510
17 Vilage Hall LGA 1976 519 LL/DG016 Earays Commeniy & 100946 Grnt Waldringfield Vilage Hall Tre X 500.00 0o 500,00
18 Genesal Grats DSADSSANGE LLDG0LE Eardays Commenky & 100947 Grant Waldringficld Tennls Court T X 40000 0.0 400,00
19 WikifeGroup 0S4 190659 LL/DG2016 Earays Commeniy & 100948 Grnt Waldringhield Wikdife Group X 100,00 0o 100,00
20 Church Feid re 0S4 1906 58 LLDG0L6 Earays Commenky & 100949 Grant Waldringfield Church Fesd Tr X 40000 0.0 400,00
21 Al Saints Church OS54 1906 1162016 Eariays Commenky & 100950 Grant Wakiringfiekt PCC x 500,00 0o 500.00
36 RAYE/NI 07072016 Earays Commenky & 100954 PYE B MI HMAC X 260 0.0 2360
31 SEtoneryMKagREL. O5/08/2016 Eariays Commenky & 100958 Printing suppSes Hr D Lines H 2m.83 AT7 28160
35 RAYENI LGISZ016 Earays Commenky & 100951 PNYE B MI HMEC X 1520 0.0 1520
35 Footpach Maintenanoe L6/O 2016 Eardays Communisy A 100962 Footpath Cuthing Impact Landecaping 5 240,00 4800 2E2.00
38 Gres cuftiag (feid) LG/IS3016 Earays Commenky & 100954 Grass-outting -fiekd 50 Landseape Management S 130,00 24.00 14400
39 Grass cutiag (feid) LE/ONZILE Eardays Communky & 100954 GrRs-aittng fed 501 Landscape Management 5 L3000 24.00 1400
40 Audt LG/IS3016 Eardays Commeniky & 100965 Audit Fee EDOLLP H 100,00 2000 120,00
4l Insurance LEOSE016 Eardays Commenky & 100956 Insurance: Communky Action Suffok E 45583 0. 49583
42 Nessiether re 1972 LGA S143 L3016 Earays Commeniy & 100957 Kewesicttes Bettaprint Woodbridge Ltd 135,80 0o 135,80
53 RAYENI DA/ LA2016 Eardays Commenky & 100977 PNYE B MI HMEC X 1520 0.0 1520
54 RepairMaintenance /L2016 Baiays Commenky & 100978 Py Equipment Repairs Fenand Lesure Prodects 5 2530 A7 28234
55 Newsletier re 1972 LGA S1G 4/LEZ0L6 Eardays Commenky & 100979 Newsictinr Ectiaprint Woodbridge Lsd 15235 0. 15235
71 RAYENI ET ETe ] Earays Commeniy & 100993 PAYE B MI HMEC X 14520 0o 1520
73 Shiticnery/MigeEhe. L03E0T Earays Commenky & 100554 Printing suppies Hr O Lines H 16821 EET-] 20085
77 Newsietier re 1972 LGA SIG LNORP0LT Eariays Commenky 4 100998 Newsietey Betmprint Woodbeidge Lsd L1375 0o LE75
80 Skyticnery/Miege/Ehe. L03E0T Earays Commenky & 100001 Aocounting Softeare Licerse  Soribe 3000 L H 257.00 5140 EAD
21 AONS Grant Payments 2URZ0IT Eariays Commenky & 100102 Bl Rk 1l H 1M.95 2659 161.94
22 AONS Grant Payments EET Earays Commeniky & 100003 Bl Rack Leswis Cuff H 200,00 4000 240,00
23 AONS Grant Payments T Eardays Commenky & 100104 AOME Woticebmnd Signs for You H 215.00 4320 262.80
Total 9,007.86 TILHL 9,730.77



WPC Asset Register at

Azt

Playing Field

Tennis Court

Village Sign

Seats on beach x9
Seat on Cliff Road

Seat by Bus Stop
Picnic Seat and Bench
Playing Field Fencing
Safety Surfaces

Gates in Play Area
Swing with cradle seats
Swing with flat seats
Ser-saw

Fort & Slide & Sandpit
Parallel Bars

Stepping Snake

Log Train

Goal Posts and Sockets

Tennis Court fencing

Tennis Court posts & net

Grit bins x 7

Projector

Lap Top

Defibrillator & Cabinet

Recycling compound

ADNB Notice Board

Bike rack

TOTAL

Value=

1540

2560

250

1100

3600

i B

§ &

§ &

530
750
350
450
2100
1200
220

325

39417

F1st March 2017

Ins. Coser

None

None

3150

350

None

1265

2500

2500

2000

B57

1352

1178

1821

58§ 8

375

2100

MNEW

NEW

NEW

Type

&l risks

Malicious Damage
Maliciows Damage
Mazlicious Damage

Malicious Damage

Mazlicious Damage
Impact only
Malicious Damage
Malicious Damage
Malicious Damage
Mazlicious Damage
Malicious Damage
Malicious Damage
Malicious Damage
Malicious Damage
All risks

&l risks

Malicious Damage
&l risks

Al risks

All risks



HEELIS&LODGE

Local Council Services * Internal Audit

Internal Audit Report for Waldringfield Parish Council — 2016/17

Receipts: £16,582.82 Payments: £15,678.39 Reserves: £13,019.49

Annual Return Completion:

Section One: Mo

Section Two: Yes, in draft

Section Four: Yes, completed by the Internal Auditor

The following Internal Audit was carried out on the adequacy of systems of control. The following
recommendations/comments have been made:

Proper book-keeping Cash Book, regular reconciliation of books and bank statements.
Supporting vouchers, invoices and receipts

The Cash Book (the Payments List and the Receipts List) is referenced
and provides a clear audit trail. Supporting paperwork is in place and well
referenced.

VAT payments are tracked and identified within the End-of-year
accounts. No payments under Section 137 of the Local Government Act
1972 were recorded in the year.

Following consultation with the Clerk regarding the End-of-year Accounts
presented to Internal Audit, a small number of adjustments were agreed.
Following these adjustments, Internal Audit confirmed the correctness of
the Cash Book, the End-of-Year Accounts, the Bank Reconciliation and
the entries in Section 2 of the Annual Return.

A sample of transactions in the Cash Book was examined and found to be
in good order.

Financial regulations Standing Orders and Financial Regulations
Tenders
Appropriate payment controls including acting within the legal framework
with reference to council minutes
Identifying VAT payments and reclamation
Cheque books, paying in books and other relevant documents

Standing Orders in place: Yes, reviewed and up-dated by the Council at
its meeting on 8 November 2016 (Minute 10 refers).

Contact details:
Heelis & Lodge
52 Parkway, Wickham Market, Suffolk, IP13 0SS
Tel: 07732 681125
Email: heather@heelis.eu



Risk Assessment

Transparency Code

Financial Regulations in place: Yes, reviewed and up-dated by the Council
at its meeting on 8 November 2016 (Minute 10 refers).

VAT reclaimed during the year: Re-imbursement from HMRC of £396.54
VAT paid during the period 1 March 2015 to 31 March 2016 was received
at bank on 30 June 2016.

Appointment of RFO: The re-appointment of the Clerk and RFO was
confirmed by the Council at the meeting held on 10 May 2016 (Minute 13
refers).

Use of the General Power of Competence: Not Applicable.

Data Protection registration: 7he Council is registered for the provision of
Council services (Registration ZA099179, expiring on 11 February 2018
refers).

Council Minutes: 7he Minutes of Council meetings are well presented and
provide a clear record of Council’s decisions.

Appropriate procedures in place for the activities of the council

Risk Assessment document in place: 7he Annual Risk Assessment and
Management document was reviewed and approved by the Council at its
meeting on 10 January 2017 (Minute 15 refers).

The Council accordingly complied with the Accounts and Audiit
Regulations, which require a review by the full Council at least once a
year of the effectiveness of the Council’s system of internal control,
which includes the arrangements for management of risk, with the
review Minuted accordingly.

Insurance was in place for the year of audit. The level of Fidelity
Guarantee (Employee Dishonesty) cover is £25,000 which meets the
recommended guidelines of year end balances plus 50% of the precept.

Compliance for smaller councils with income/expenditure under £25,000.

Smaller Council: Yes
Website: http://waldringfield.onesuffolk.net/parish-council/

Smaller authorities should publish on their website:

a) all items of expenditure above £100
Published — Yes
b) end of year accounts (By 1 July)
2015/16 Annual Return, Section One Published — Yes
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Budgetary controls

Income controls

Petty Cash

Payroll controls

¢) annual governance statement (By 1 July)
2015/16 Annual Return, Section Two Published — Yes

d) internal audit report (By 1 July)
2015/16 Annual Return, Section Four Published — Yes

e) list of councillor or member responsibilities
Published — Yes

f) the details of public land and building assets (By 1 July)
Published — Yes

g) Minutes, agendas and meeting papers of formal meetings
Published — Yes

The Council met the requirements of the Transparency Code in the year.

Verifying the budgetary process with reference to council minutes and
supporting documents

Precept 2016/17: £12.636 Date: 8 December 2015 (Minute 9
refers)

Precept 2017/18: £12,752 Date: 13 December 2016 (Minute 6
refers)

Satisfactory budgetary procedures are in place. The precept was agreed
in full Council and the precept decision has been clearly Minuted. The
Clerk ensures the Council is aware of responsibilities, commitments,
forward planning and the need for adequate reserves. Budget papers are
prepared to ensure councillors have sufficient information to make
informed decisions.

Precept and other income, including credit control mechanisms

Income controls were checked income received and banked was cross
referenced with the Cash Book and bank statements.

Associated books and established system in place

Petty Cash is not held; an expenses system is in place with supporting
paperwork.

PAYE and NIC in place where necessary.
Compliance with Inland Revenue procedures
Records relating to contracts of employment

PAYE System in place: Yes, the Council is operating Real Time
Information in accordance with HMRC regulations. Regular payments
have been made to HMRC.

)
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Asset control

Bank Reconciliation

Year-end procedures

Sole Trustee

Internal Audit
Procedures

External Audit

Inspection of asset register and checks on existence of assets
Cross checking on insurance cover

An Asset Register is in place and records the cost value/proxy value of
assets in accordance with Regulations. The total asset value of £39,417
as at 31 March 2017 reflects the additions during the year of the
Recycling compound, AONB Notice Board and Bike rack.

Regularly completed and cash books reconcile with bank statements

The Barclays Community (Current) Account bank statement as at 31
March 2017 and the Ipswich Building Society pass book statement as at
31 March 2017 are correctly recorded within the Bank Reconciliation.

Appropriate accounting procedures are used and can be followed through
from working papers to final documents

Verifying sample payments and income

Checking creditors and debtors where appropriate.

End-of-Year accounts were prepared on a Receipts and Payments basis.
Sample audit trails were undertaken and were found to be in order.

The Council has met its responsibilities as a trustee

The Council is not a sole trustee.

The Council has satisfactory internal financial controls in place. Chegue
stubs and invoices are initialled by signatories. The Clerk provides
financial reports to council meetings. Councillors are provided with
information to enable them to make informed decisions.

The Internal Audlit report for the previous year (2015/16) was considered
and approved by the Council at its meeting on 10 May 2016 (Minute 8
refers). The report had put forward the following recommendations:

a) The Council’s Standing Orders and Financial Regulations should be
up-dated during 2016/17. This has been addressed.

b) Identify the legisiative powers used for the payment made under the
heading of General Grants. This has been addressed.

The Council reviewed the effectiveness of the internal audit at a meeting
held on 10 May 2016 (Minute 10 refers), when Heelis & Lodge was re-
appointed as the Council’s Internal Auditors for the year 2016/17.

The report by the External Auditors, BDO LLP, for the previous year
(2015/16) was received and approved by the Council at its meeting on
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20 September 2016 (Minutel0 refers). No significant issues were raised
in the report.

Additional Comments

» The Annual Parish Council meeting was held on 10 May 2016, within the required timescale.
The first item of business was the Election of Chairman, in accordance with Standing

Orders.

» I would like to record my appreciation to the Clerk to the Council for his assistance during
the course of the audit work.

Trevor Brown
for
Heelis & Lodge

25 April 2017
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