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W r I n I Parish Clerk: David Lines
43 Fourth Avenue, Frinton-on-Sea, Essex CO13 9DY

E: pc.waldringfield@googlemail.com
T: 01255 678888 (with voicemail)

. .
P a r I S h C O u n C I | www.waldringfield.onesuffolk.net/parishcouncil

Minutes of the Annual Parish Council Meeting held on Tuesday 15 May 2018

Present: Councillors Kay, Videlo, Elliot, Matheson, Gold, Lyon and Archer

Election of Chairman: ClIr Ian Kay proposed by ClIr Elliot, seconded by Clir Archer, all
AGREED. ClIr Ian Kay declared office.

To MOVE the suspension of Standing Order 5j - - Content and Order of Business at the
Annual Meeting - to enable policies and similar items to be reviewed in detail later in the year.
Proposed by Clir Kay, seconded by ClIr Videlo, AGREED by all

Register of Interests: The Clerk reminded councillors of their obligation to update their
register entries both in paper form and on-line as and when any changes in their declarable
interests arise - NOTED

Election of Vice-Chairman: ClIr Alyson Videlo, proposed by Clir Archer, seconded by Clir Kay,
all AGREED

To RECEIVE Apologies and approval for reasons of absence - ClIr Reid (holiday) SCC Clir
O'Brien and SCDC ClIr Harvey.

Reports and Approval of End of Year Accounts 31/03/2018. It was resolved to accept
the end of year financial position and Fixed Asset Register valuation - proposed by ClIr Kay
seconded by ClIr Archer, all AGREED. Accounts signed by Chairman and Clerk/RFO.

To RECEIVE and APPROVE the report of the Internal Auditor 2017/18, Proposed by ClIr Kay,
seconded by ClIr Elliot, AGREED by all.

To CONFIRM and SIGN the Certificate of Exemption from a limited assurance review (External
Audit 2017/18) under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015.
Proposed by Clir Videlo, seconded by Clir Gold, AGREED by all

To approve Annual Return for year ended 31 March 2018, Section 1, Annual Governance
Statement, Section 2 Accounts - completed and approved. Proposed by Clir Kay, seconded by
Cllr Matheson, all AGREED. Completed and signed by the Chairman and Clerk/RFO.

To confirm the appointment of Internal Auditor. After consideration of the work of the
Internal Auditor, Clir Archer proposed that Heelis & Lodge be appointed Internal Auditor for year
ending 31 March 2019. Seconded by Clir Kay, all AGREED.

To confirm/appoint bank and building society authorised signatories Clirs Kay, Archer
Matheson and Reid to remain, any 2 of 4. Proposed by ClIr Videlo and all AGREED.

Appointment of Councillors/Officers/Others to specific responsibilities was resolved as
follows:

1. SALC Clir Elliot 9.Website Management ClIr Videlo/Clerk

2  Footpaths ClIr Gold 10. Village Hall Cllr Lyon

3. Tree Warden Mrs Fisher-Kay 11. Tennis Club ClIr Archer

4. Flood defences Messrs Smith (Flood 12. Fairway Committee Cllrs Matheson& Gold
Warden) Morgan and Lyon
(Deputy Flood Wardens)

5. Emergency Planning | Clirs Lyon (flood warning) 13. Playing Field Clirs Archer and Reid
and Kay (documentation)

6. Planning Group CllIrs Elliot, Matheson & 14. Church Field Clirs Gold & Elliot
Gold

7.  Community Policing | Clir Videlo 15. WALGA Cllr Kay

8. Parish Liaison Cllr Kay 16. Parish Plan Cllrs Kay & Elliot

N.B. The Village Safety Group was discontinued. Subject to acceptance by non-councillors, these
appointments were proposed en-bloc by Clir Kay, seconded by ClIr Videlo all AGREED

It was resolved to confirm the appointment of Mr David Lines as Clerk and RFO. Proposed by
Cllr Kay, seconded by Clir Videlo, all AGREED.

The Chairman closed the Meeting at 8.10pm.
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DRAFT ONLY
Page 1 B April 2018 (2017-20HE)
Waldringfield Parish Council
STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS
Balance at Bank 1301040
Salares 4,363.80
PAYEMNI 1,080.60
StationeryMileage/Etc. 346 52
Post and telephone 01.54
Newsletter re 1872 LGA 5142 475.68
Village Hall hire 250.00
Insurance 420.76
Membership Subs re LGA 5111 413.88
Audit 208B.00
Chairman's Expenses 18.84
Traning 136.50
Grass cutting (field) 7B0.00
Mole catching (field) 100.00
Repairs/Maintenance 254043
Footpath Maintenance 240.00
SCDC Community Enabling Fund 1.075.09
General Grants 220.00
Church Field 400.00
Village Hall LGA 500.00
All Saints Church 750.00
WildlifeGroup 100.00
Miscellaneous T70.50
Precept 12,752.00
SCC Footpaths Grant 175.30
SCDC Community Enabling Fund 2.762.00
Bank Interest 57.44
Grants and Donations 544 00
Advertising income 441 80
Website/Scribe Fees 262.25
Professional Services 650.00
VAT B14 02 TBE.55

1754726 16,299.90

Closing Balances:
Balances in Bank Account 14 266.85

LAk 20000 e




Waldringfield Parish Council

Summary of Receipts and Payments
All Cost Centres and Codes

Cnst Centre A - Receipts
Receipts Paymenis Net Position
Code Titde Estimated Actual ariance Estimated Actual Variance +- Underfover spend
28 Precept 12,636.00 12.752.00 116 116
29 Council Tax Support Grant
30 SCC Locality Grant 750.00 -750 -150
31 SCC Foolpaths Grant 175.30 175.30
32 Recycling
33 Equipment Hire
34 SCC Qof Life Budget
36 SCDC Community Enabling Fund 500.00 2.762.00 2,262 2,262
36 Bank Interest T0.00 5744 -13 -13
37 Grants and Donations F44.00 544.00
38 Advertizing incoms 400.00 44160 42 42
39 VAT Refund
SUE TOTAL 1507530 16,732.34 1.657 1,557
Cost Centre B - Administration
Receipts Paymenis Net Position
Code Tite Estimated Actual \ariance Estimated Actual Variance +- Underfover spend
1 Salaries 436500 4.353.80 1 1
2 PAYEINI 1,090.00 1,089 60 1] o
3 StatoneryMileage/Etc. 500.00 34652 153 183
4 Post and telephone 5000 9154 -42 42
5 MNewsletter re 1972 LGA 5142 650.00 47566 174 174
6 Willage Hall hire 250.00 250.00
T Insurance 500.00 42076 T4 e
& Membership Subs re LGA s111 425.00 413.85 1 1
9 Audit 16600 208.00 -42 -4
10 Chaiman's Expensas £0.00 1684 31 31
11 Training 200.00 136.50 64 64
12 Election Gosts
40 Websita/Seribe Fees 325.00 262.25 [ 67
42 Professional Services 650,00 65000
SUB TOTAL 3,225.00 8,727.33 438 498
Cost Centre C - Playing Field/Recreational
Receipis Paymenis Net Position
Code Title Estimated Actual \ariance Estimated Actual Variance +- Underlover spend
13 Handyman's Wages
14 Grass cutting (field) 720.00 7A0.00 -60 -5
15 Mole catching (field) 200.00 100.00 100 100
16 RepairsiMaintenance 1,000.00 254043 -1,540 -1.540
1T Foofpath Maintenance 450.00 240.00 210 210
18 Localty Grant Spend 750.00 750 750
19 SCC Quality of Life
20 SCOC Community Enabling Fund 1.312.00 1.075.05 238 238
41 AONE Grant Payments
SUB TOTAL 4,433.00 4,735.52 303 303
Cost Centre D . Grants -s137/72 & €19 MPATG
Receipts Payments Net Position
Code Title Estimated Actual \ariance Estimated Actual Variance +- Underiover spend
21 General Grants 150.00 >20.00 -T0 =70
22 Church Fiald 400.00 400.00
23 Village Hall LGA 500.00 500,00
24 All Saints Church 750.00 750.00
25 WildhifeGroup 100.00 10000
SUB TOTAL 1,900.00 1,970.00 -0 il
Cost Centre F - Miscellaneous
Receipis Payments Met Position
Code Title Estimated Actual Variance Estimated Actual Variance - Undenover spend
26 Miscellaneous 70.50 - -1
SUB TOTAL T0.50 -1 -
HET TOTAL 15.075.30 16,732.34 1,657 15,558.00 15,503.35 55 1,712
VAT 81492 79655
GROSS TOTAL 1T 547 .26 16,299.50



Waldringfield Parizh Council

RECEIPTS LIST
Voucher Code Dale Mirnile Bank Fecemsl Mo Descriglon Customes VAT Type Net VAT Total
1 Grants ard Donations: 15,/04/ 2007 Bardays Community & ADME Crart ADNE Suffoll Coast and Heal X 210,00 ol 21900
7 Grads ard Dovalieons 25/04/2017 Bardeys Dommaity & ADNE Crait. ACRE Soffole Coast aned Heal X 13,00 6.0y N5
3 et 15042017 Barleys Cimiasity A et payised SCDC x E3P6.00 oo 637600
& SCOC Commanity Enabiing F  15,04/2017 Bardays Comimaity A SCOC Cominunity Grant SCDC X S00.00 oo S00.00
S Adverising oo 04,105,207 Bardeys Comirity A Adbvertising Ircoese E of ECoap E 96,00 o 600
B VAT Refund 06,06, 2817 Bardeys Commurity A WAT ehord R L (1] EeQ #1492
T Adveisng e 132,082 7 Bardeys Cimimrily & Adhertising Income D4 Taghw E 1200 ol 1200
B Advertsng baome 12/082007 Bardeys Comimarity A Advestising Income 4 Tayhor E 1w o 1200
9 Adverisng oo 09,09/2017 Barcieys Comsmrity A Adbvertisiig Incoese Mark Woodniarses X .00 oo 3600
30 Adverteng e 0207 Bardays lormarity A Ahvatiig I Indeperdent Peogse Hormea % LELAH) oo 12240
11 Adverising o 08,08, 207 Bardays Commurity A Advertising Income Colirs and Curts Masory X 16330 g #6330
12 Freopt 06/102017 Bardays lommarity & Pt jarpreend S X E3P6.00 Lo (R L]
13 S0C Foolpas Geanl 06102017 Barileys Cinmisity A Grant Suffelk € C x 17530 oo 17530
14 Bk Inkeresl 08,0128 Ipswich Buliding Soce Bk Dinkerest Tpwich Buliding Socesy X Era g L)
15 SCDC Commasnity Enabing & 28,03/2018 Barcieps Community A 590593 SCOC Comiuntty Grant SCDC X 226000 o 226200
Toral 16,7324 B1492 AF 54728
N.B. Payments in excess of £100 and excluding salaries
Waldringfield Parish Council
PAYMENTS LIST
Voucher Code Date Mirnite Bank Chenyioe We Description Supplier VAT Type Wet VAT Tetsl
10 Membership Sisbs re UGA 511 08082017 Barcleys Commumity 4 101011 Anrusl Subvacrigeion SMC E 4086 o 286
11 Gress cormeg (Med) 105207 Barcieys Commurity A 101012 Crass ooy i) S0 Landscape Management S 130,00 240 100
1 Chwrch Feid 1LMER07 Barcieys Community 4 1010313 Gram Wakldnghekd Curch Fasd Tr X A00.00 o 0000
16 PAYEM 00062017 Barcleys Commaity A 101016 PAYE & NI e X 27240 oo 17240
17 Vilage Hal LCA 00207 Barclers Comnity & 200027 Grant Wakirigheld Village Hal Tre X 50000 om 50,00
ib Grmss cotiieg (M) 0082007 Barcieys Commurity & 101028 Cirass ot faid S0 Landsaape Management S 13000 24,00 (TeT ]
10 Messilettes e 970 LGA 340 00062017 Baiclays Comimanity A 101019 Neeadelle Betbapinl Woodlvidge L8 z 13 66 oL 135 66
0 Mool Sevices 00062017 Barcleys Community A 101020 i Advie Cerda Marwing 5 E50.00 130,00 TEQ00
6 Gawss cutmeg (Nesid) 0607207 Barcieys Commurity A 101025 Grass Cofniew) il S0 Landsoape Management S 12000 2e.00 P00
I8 WidNeGroup ETRmY Barcleys Comimarity A 101027 Grame Wakiinghed Wildife Grap X0 100,00 o 200,00
A Saints Oharch 007,287 Bercers Commarity & 101028 Grant Wakirig ks L % 500 L1 TEAN0
I PaYEM 090017 Barcleys Commamity A 1001035 PAYE & NI R x 27240 o 7240
et 207 Bercers Comimarity & 200037 A Fee BDO LU H 10000 20,00 L2000
¥ SCOC Commsnity Enabiing B 100,08,2017 Bandeys Commmity & 101038 Speedar Traffc Rader Gun Sponier Lid - 1,007.00 018 120840
e 7 Barcleys Commurity A 101040 Py it Repaaies. e X 8500 o 28500
43 Grass cutieg (Meid) 0027 Berclaps Comimanity A 101041 Crasa <allee Ml S0 Landscape Maageimat S 180,00 3500 21E00
4 Messglettes e 1970 LGA 30 0000207 Barcieys Comimarity A 100042 el Bettaprind Woodlvidge 88 E 15238 ol 1520%
46 Geswssl Granis 1100207 167710 Barcleys Comimurity A 101043 Grame Wakdrogheld Moy Groug X0 2000 o 2000
6 ooty M b i 13207 Barcieys Community 4 101045 Footpath culling Dnpaact Lisacinging H] 28000 SE.00 283,00
2 Summorery/Mbespe Ry 61007 Barcleys Communty A 101047 g sugpiles My D Lines s 16652 W 382
ET heparsMaarienan L Baerdars Commmardty & 3100052 Sanegat el 50 Lardscape Managemant 5 18000 2800 LEA00
B Insarence WAL Barceys Community & 101055 Irmur s Canrm wrad Loargany E i6h.ae oo 36614
B daalt wALm Barclers Comnsity & 101057 A Fee feeks arad Lnbye X L0 om Lhd.00
65 FYEN LT Bardeys Comimmity & 101060 PAYE & N HMRC X 2740 L A0
66 Messietter e 1977 LGA 5140 (06102017 Barcieys Commurity A 101062 Serwdetler [Parkidh Magarire Printng z 1000 o 20200
71 Memberghip Subs re LGA £11 0801208 Barcleys Commurity A 101065 vl Suvashphon Seckety of Locsl Councll Oerdt £ 100,00 o 200,00
Ti Rt M i 060308 Bardieys Commurity & 101056 Jeplacersent Mt b Suiffolk Comslal Porse H 500 3,00 25800
TT s it e 109002018 Barcieys Commurity A 1010649 Sait B refurbedvment Proisis X 11250 i 11250
Th Rt Masr s i 02208 Barders Commity & 201070 Tres Surgery Promis | 275.00 o 1L2TS 00
L] P20 Barcleys Community & 101073 FAYE & MI MR i 17L40 L] T2 40
B g, Mo tenae PR30 Bardeys Commurity & 101078 Tres Surgery Proaguin X Q.50 o L4250
Eb i M it e O e 2008 Bardeys Commmity 4 101077 eplacement ibor bin Suilfoll Comilial Forse s H500 3.0 258,00
&7 Vilage Hal hire 12MA20A Barcieys Commurity A 101279 Wlkage =l M Wakinngfield Viliage Fal Tre E 25000 o 250,00
&8 Fos 138,208 Bardeys Comimumity & 101280 Accsuniting Softwere Licese  Soibe 2000 L 5 21215 a8 25470
Vatal 8.817.28 #9715 051444
Waldringfield Parish Council
SUMMARY OF VAT POSITION
Actual to date
Brought Forward £-814.92
Receipts £814.92
Sub Total £0.00
Payments £796.55
Bal. carry/fwd. -£796.55



Waldringfield Parish Council

EAprl 2018 (Z17-2018)

Bank Reconciliation at 31/03/2018
Cash in Hand 01/04/2017
13,018.40
ADD
Receipts 01042017 - 31/03/2018 1754720
30,566.T5
SUBTRACT
Payments 01/0472017 - 31/03/2018 16.260.90
Cash in Hand 310032018 14 266 85
Jesr Cach ookl
Cash in hand per Bank Statemenis
Cash 01042017 0.00
Barclays Commumity Account 032018 6,801.84
Ipswich Building Society 3012017 7.716.01
1437785
Less unpresented cheques
As attached 111.00
14,266.85
Plus unpresented receipts
As attached 0.00
Adjusted Bank Balance 1426685
A = B Checks out OK
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HEELIS&LODGE

Local Council Services ¢ Internal Audit

Internal Audit Report for Waldringfield Parish Council — 2017/18

Receipts: £17,547.26 Payments: £16,299.90 Reserves: £14,266.85

AGAR Completion:

Section One: Ao

Section Two: VYes, in draft

Annual Internal Audit Report: Yes, completed by the Internal Auditor

The following Internal Audit was carried out on the adequacy of systems of control. The following
recommendations/comments have been made:

Proper book-keeping Cash Book, regular reconciliation of books and bank statements.
Supporting vouchers, invoices and receipts

The Cashbook Spreadsheets (the Payments List and the Receipts List)
are very well referenced and provide a clear audit trail. Supporting
paperwork is in place and well referenced.

VAT payments are tracked and identified within the Spreadsheets and the
End-of-year accounts.

Payments made under the Local Government Act 1972 Section 137 (LGA
1972 s137) have been separately identified,

A sample of transactions in the Cashbook Spreadsheets was examined
and found to be in good order.

Financial regulations Standing Orders and Financial Regulations
Tenders
Appropriate payment controls including acting within the legal framework
with reference to council minutes
Identifying VAT payments and reclamation
Cheque books, paying in books and other relevant documents

Standing Orders in place: Yes, reviewed and up-dated by the Council at
its meeting on 10 October 2017 (Minute 1683.10 refers).

Financial Regulations in place: Yes, reviewed and up-dated by the Council
at its meeting on 10 October 2017 (Minute 1683.10 refers).

Contact details:
Heelis & Lodge
52 Parkway, Wickham Market, Suffolk, IP13 0SS
Tel: 07732 681125
Email: heather@heelis.eu



Risk Assessment

VAT reclaimed during the year: Re-imbursement from HMRC of £814.92
VAT paid during the period 1 April 2016 to 31 March 2017 was received
at bank on 8 June 2017,

Appointment of RFO: The re-appointment of the Clerk as the Council’s
Responsible Financial Officer was confirmed by the Council at the
meeting held on 9 May 2017 (Minute 1667/12 refers).

Use of the General Power of Competence: Not being applied.

Data Protection registration: The Council is registered for the provision of
Council services (Registration ZA099179, expiring on 11 February 2019
refers).

Council Minutes: The Minutes of Council meetings are well presented and
provide a clear record of Council’s decisions.

Contracts: There was no record of any tenders during the year that
exceeded the £25,000 Public Contracts Regulations threshold.

Appropriate procedures in place for the activities of the council

Risk Assessment document in place: Yes
Data Protection registration: Yes

Data Protection

The General Data Protection Regulations are changing, and the new
Regulations will come into force on 25 May 2018. It is likely that this will
affect the way in which the Parish Council handles its data. It is advised
that the new Data Protection Regulations should form part of the
Council’s Risk Assessment.

At its meeting on 13 February 2018 the Council received a Working
Group Report on Internal Control/Risk Management. The Working Group
expressed confidence in the Council’s systems of internal control and was
satisfied by the effectiveness of the internal audit for 2016/17. The report
recommended re-appointment of the internal auditors and the instigation
of a more formal review of assets. The report was approved and agreed
by the Council (Minute 1695.6 refers).

The Council’s Risk Assessment and Management document was reviewed
and approved by the Council at its meeting on 13 March 2018 (Minute
1698. 10 refers).

The Council accordingly complied with the Accounts and Audt
Regulations 2015, which require a review by the full Council at least once
a year of the effectiveness of the Council’s system of internal control,

-



Transparency Code

Budgetary controls

which includes the arrangements for management of risk, with the
review Minuted accordingly.

Insurance was in place for the year of audit. The level of Fraud and
Dishonesty cover is £150,000 which meets the recommended guidelines
of year end balances plus 50% of the precept.

Compliance for smaller councils with income/expenditure under £25,000.

Smaller Council: Yes
Website: http://waldringfield.onesuffolk.net/parish-council/

Smaller authorities should publish on their website:

a) all items of expenditure above £100
Published — Yes
b) annual governance statement
2016717 Annual Return, Section One Published — Yes
¢) end of year accounts
2016/17 Annual Return, Section Two Published — Yes
d) annual internal audit report
2016/17 Annual Return, Published — Yes
e) list of councillor or member responsibilities
Published — Yes
f) the details of public land and building assets
Published — Yes, within published End-of-Year documentation for
2016/17
g) Minutes, agendas and meeting papers of formal meetings
Published — Yes

The Council is meeting the requirements of the Transparency Code.

Verifying the budgetary process with reference to council minutes and
supporting documents

Precept 2017/18: £12,752 Date: 13 December 2016 (Minute 6
refers)
Precept 2018/19: £13,212 Date: 12 December 2017 (Minute
1689.10 refers)

Satisfactory budgetary procedures are in place. The precepts were
agreed in full Council and the precept decision has been clearly Minuted.
The Clerk ensures the Council is aware of responsibilities, commitments,
forward planning and the need for adequate reserves. Budget papers are
prepared to ensure councillors have sufficient information to make
informed decisions.

)



Income controls

Petty Cash

Payroll controls

Asset control

Bank Reconciliation

Reserves

Year-end procedures

Precept and other income, including credit control mechanisms

Income controls were examined on a test-check basis; income received
and banked was cross referenced on a sample basis with the Cashbook
Spreadsheets and bank statements.

Associated books and established system in place

Petty Cash is not held,; an expenses system is in place with supporting
paperwork.

PAYE and NIC in place where necessary.
Compliance with Inland Revenue procedures
Records relating to contracts of employment

PAYE System in place: The Council is operating Real Time Information in
accordance with HMRC regulations. Regular payments have been made
to HMRC.

Inspection of asset register and checks on existence of assets
Cross checking on insurance cover

An Asset Register is in place and records the purchase value (or
proxy/nominal value) of assets in accordance with Regulations. The total
asset value is displayed as £41,375 as at 31 March 2018 and reflects the
additions during the year of the Speed gun and kit and warning signs
(£1,208) and Noticeboards (£750).

Regularly completed and cash books reconcile with bank statements

The Barclays Community (Current) Account bank statement and the copy
Ipswich Building Society pass book statement reconciled with the end-of-
year accounts and agreed with the overall Bank Reconciliation.

General Reserves are reasonable for the activities of the Council
Earmarked Reserves are identified

The Council has adequate general reserves.

Appropriate accounting procedures are used and can be followed through
from working papers to final documents

Verifying sample payments and income

Checking creditors and debtors where appropriate.

End-of-Year accounts were prepared on a Recejpts and Payments basis.
Sample audit trails were undertaken and were found to be in order.



Sole Trustee

Internal Audit
Procedures

External Audit

Additional Comments

The Council has met its responsibilities as a trustee

The Council is not a sole frustee.

The Council has satisfactory internal financial controls in place. Chegque
Book counterfoils and invoices for payment are initialled by signatories.
The Clerk provides detailed financial reports to council meetings.
Councillors are provided with information to enable them to make
informed decisions.

The Internal Audit report for the previous year (2016/17) was considered
and approved by the Council at its meeting on 9 May 2017 (Minute
1667.7 refers). No issues of concern had been raised.

The Council reviewed the effectiveness of the internal audit at a meeting
held on 9 May 2017 (Minute 1667.9 refers), when Heelis & Lodge was re-
appointed as the Council’s Internal Auditors for the year 2017/18.

The report by the External Auditors, BDO LLP, for the previous year
(2016/17) was received and approved by the Council at its meeting on
12 September 2017 (Minute 1680.11 refers). No issues were raised in the
report.

» The Annual Parish Council meeting was held on 9 May 2017, within the required timescale.
The first item of business was the Election of Chairman, in accordance with the Local
Government Act 1972,

» I would like to record my appreciation to the Clerk to the Council for his assistance during
the course of the audit work.

//:ﬁﬂw‘ J}‘JM(

Trevor Brown

for Heelis & Lodge

23 April 2018



Annual Internal Audit Report 2017/18

WALDRINGFIELD PARISH COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered**

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

v
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy 7
v

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was | \/ (
approved and VAT appropriately accounted for. : ‘)

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. VA
I. Periodic and year-end bank account reconciliations were properly carried out. /

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only) Not
No | applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets

if needed). (,) fE’TT‘[ CASH NoT USED .
Date(s) internal audit undertaken Name of person who carried out the internal audit
13[ou/ig 7 Rlows (o bekall o eguis - LodeE)
Signature of person who
carried out the internal audit ’r 2 Date ‘23/ otF{ ’8

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2017/18 Part 2 Page 4 of 6
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Certificate of Exemption ,

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

WALDRINGFIELD PARISH COUNCIL

certifies that during the financial year 2017/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: £17,547.26
Annual gross expenditure for the authority 2017/18: £16,299.90

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority has been in existence since before 1st April 2014
« In relation to the preceding financial year (2016/17), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer y Date
" T | WS 15/06/2018
Signed by Chairman St . Date
@cv\ Kg,/\‘ i 15/05/2018
Email Telephone number
pc.waldringfield@googlemail.com 01255 678888

*Published web address (not applicable to Parish Meetings)
www.waldringfield.onesuffolk.net/parish-council/

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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ltem 9—next two pages

Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

WALDRINGFIELD PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Agreed

Yes No ‘Yes’ means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

o]

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and
external audit.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

< BISE< N S

9. (For local councils only) Trust funds including has met all of its responsibilities where it is a sole
charitable. In our capacity as the sole managing managing trustee of a local trust or trusts.
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:

1702.[7( . Chairman

S :
oo 15/05/2018 L % %5 ] o
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Section 2 — Accounting Statements 2017/18 for

WALDRINGFIELD PARISH COUNCIL

Year ending

31 March 31 March
2017 2018
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records

1. Balances brought Total balances and reserves at the beginning of the year

forward 12 118 13,019 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 12,636 12,752| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

3,947 4,795 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of

5,261 5,453 all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

10,418 10,846| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 13,019 14,267 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 13,019 14,267| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 39,417 41,375| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for
re Trust funds (including charitable) managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer
T w——

Isles 1@

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

1S)sig

and recorded as minute reference:

I702,| 9

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

SR e
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